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3XUSRVH3XUSRVH

■■ ,QIRUP�NH\�$)�SXEOLVKLQJ�SHUVRQQHO�RI,QIRUP�NH\�$)�SXEOLVKLQJ�SHUVRQQHO�RI
SHQGLQJ�FKDQJHV�LQ�6$)�$$'¶V�GLUHFWRU\SHQGLQJ�FKDQJHV�LQ�6$)�$$'¶V�GLUHFWRU\
VWUXFWXUH��'6��DQG�ILOH�QDPLQJVWUXFWXUH��'6��DQG�ILOH�QDPLQJ
FRQYHQWLRQ��)1&�FRQYHQWLRQ��)1&�
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%DFNJURXQG�2YHUYLHZ%DFNJURXQG�2YHUYLHZ

7KH�%HDVW7KH�%HDVW
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7RGD\¶V�6LWXDWLRQ7RGD\¶V�6LWXDWLRQ

■■ ��GLVWLQFW�$$'�ILOH�V\VWHPV��GLVWLQFW�$$'�ILOH�V\VWHPV
■■ 8QLTXH�GLUHFWRU\�VWUXFWXUHV8QLTXH�GLUHFWRU\�VWUXFWXUHV
■■ 8QQHFHVVDU\�YDULDELOLW\�LV�FRQIXVLQJ8QQHFHVVDU\�YDULDELOLW\�LV�FRQIXVLQJ
■■ 9HUVLRQ�FRQWURO�SUREOHPV9HUVLRQ�FRQWURO�SUREOHPV
■■ $XWRPDWLRQ�VFULSWLQJ�GLIILFXOW$XWRPDWLRQ�VFULSWLQJ�GLIILFXOW
■■ ,PSRVVLEOH�WR�FDSWXUH�XQLTXH,PSRVVLEOH�WR�FDSWXUH�XQLTXH
GHVFULSWLRQ�RI�ILOH�LQ�LWV�QDPH�DORQHGHVFULSWLRQ�RI�ILOH�LQ�LWV�QDPH�DORQH
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6$)�$$'�)LOH�6\VWHPV6$)�$$'�)LOH�6\VWHPV

System Description

AFEPL Source Air Force Electronic Publications Library CD-ROM

AFPDL Source
(Solaris Unix)

Air Force Publications Distribution Library source files

AFPDL
(Solaris Unix)

Air Force Publications Distribution Library FTP site

AFPDL BBS
(DOS)

AFPDL Bulletin Board System for modem access
(retired June 1997)

AFPUBS (BSD
Unix)

Air Force Publications web site

Complete Current local area network library of newly completed
publications

Final Current local area network library of newly completed
data collection tools (forms)
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3UREOHPV3UREOHPV

■■ 0DQXDO�GLUHFWRU\�DQG�ILOH�PDQDJHPHQW0DQXDO�GLUHFWRU\�DQG�ILOH�PDQDJHPHQW
±± 9HUVLRQ�FRQWURO�LQFLGHQWV9HUVLRQ�FRQWURO�LQFLGHQWV
±± 1RW�XVHU�IULHQGO\1RW�XVHU�IULHQGO\
±± &RQVWDQW�PDLQWHQDQFH�DQG�WURXEOHVKRRWLQJ&RQVWDQW�PDLQWHQDQFH�DQG�WURXEOHVKRRWLQJ

■■ $XWRPDWLRQ�IUXVWUDWLRQV$XWRPDWLRQ�IUXVWUDWLRQV
±± 0XVW�FUHDWH�DQG�PDLQWDLQ�FRPSOH[�VFULSWV0XVW�FUHDWH�DQG�PDLQWDLQ�FRPSOH[�VFULSWV
WR�FRQYHUW�DPRQJ�VWUXFWXUHVWR�FRQYHUW�DPRQJ�VWUXFWXUHV

±± $Q\�FKDQJH�PXVW�EH�PDQXDOO\�ULSSOHG�WR$Q\�FKDQJH�PXVW�EH�PDQXDOO\�ULSSOHG�WR
HDFK�V\VWHPHDFK�V\VWHP
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3UREOHPV��FRQWLQXHG�3UREOHPV��FRQWLQXHG�

■■ 1R�ILOH�QDPLQJ�VFKHPH�RIIHUV1R�ILOH�QDPLQJ�VFKHPH�RIIHUV
FRQVLVWHQW��GHVFULSWLYH��XQLTXH�ILOHFRQVLVWHQW��GHVFULSWLYH��XQLTXH�ILOH
QDPHV�ZLWKLQ�����FRQYHQWLRQQDPHV�ZLWKLQ�����FRQYHQWLRQ
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+RZ�'LG�:H�*HW�+HUH"+RZ�'LG�:H�*HW�+HUH"

■■ &XUUHQW�V\VWHPV�HYROYHG�RUJDQLFDOO\�DQG&XUUHQW�V\VWHPV�HYROYHG�RUJDQLFDOO\�DQG
LQGHSHQGHQWO\��QR�XQLILHG�SODQQLQJ�LQGHSHQGHQWO\��QR�XQLILHG�SODQQLQJ�

■■ 8VHUV�EXLOW�GRZQORDG�SURFHVVHV��VRPH8VHUV�EXLOW�GRZQORDG�SURFHVVHV��VRPH
DXWRPDWHG��DURXQG�RXU�VWUXFWXUHVDXWRPDWHG��DURXQG�RXU�VWUXFWXUHV

■■ &'�520�DQG�:::�ZHUH�QRW�IDFWRUV&'�520�DQG�:::�ZHUH�QRW�IDFWRUV
■■ 1HZ�(3�SURFHVVHV�KLJKOLJKW�SUREOHPV1HZ�(3�SURFHVVHV�KLJKOLJKW�SUREOHPV
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*RDO*RDO

■■ 'HYLVH�D�VLQJOH��FRQVLVWHQW�'6�DQG�)1&'HYLVH�D�VLQJOH��FRQVLVWHQW�'6�DQG�)1&
IRU�$$'�SXEOLFDWLRQV�DQG�IRUPVIRU�$$'�SXEOLFDWLRQV�DQG�IRUPV
UHSRVLWRULHV�DQG�GLVWULEXWLRQ�V\VWHPVUHSRVLWRULHV�DQG�GLVWULEXWLRQ�V\VWHPV
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2EMHFWLYHV�RI�&KDQJHV2EMHFWLYHV�RI�&KDQJHV

■■ 0DQDJH�YLD�DQ�HQWHUSULVH�GDWDEDVH0DQDJH�YLD�DQ�HQWHUSULVH�GDWDEDVH
PDQDJHPHQW�V\VWHP��'%06�PDQDJHPHQW�V\VWHP��'%06�

■■ 2SWLPL]H�IRU�ILOH�PDQDJHPHQW�DXWRPDWLRQ2SWLPL]H�IRU�ILOH�PDQDJHPHQW�DXWRPDWLRQ
■■ 5HGXFH�QRQSXUSRVHIXO�UHGXQGDQFLHV5HGXFH�QRQSXUSRVHIXO�UHGXQGDQFLHV
■■ /HYHUDJH�XQLTXH�SXEV�DQG�IRUPV�QXPEHUV/HYHUDJH�XQLTXH�SXEV�DQG�IRUPV�QXPEHUV
■■ 2SWLPL]H�IRU�RQOLQH�XVH2SWLPL]H�IRU�RQOLQH�XVH
■■ $FFRPPRGDWH�VWDQG�DORQH�XVH$FFRPPRGDWH�VWDQG�DORQH�XVH
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3DUW�����$VVXPSWLRQV3DUW�����$VVXPSWLRQV
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���9HUVLRQ�&RQWURO�LV�&ULWLFDO���9HUVLRQ�&RQWURO�LV�&ULWLFDO

■■ �,W�LV�QHFHVVDU\�WR�UHGXFH�RSSRUWXQLWLHV�,W�LV�QHFHVVDU\�WR�UHGXFH�RSSRUWXQLWLHV
IRU�YHUVLRQ�FRQWURO�LQFLGHQWV�WR�DIRU�YHUVLRQ�FRQWURO�LQFLGHQWV�WR�D
PLQLPXPPLQLPXP

■■ 'DWDEDVH�0DQDJHPHQW�DQG�RWKHU'DWDEDVH�0DQDJHPHQW�DQG�RWKHU
DXWRPDWLRQ�ZLOO�EH�NH\DXWRPDWLRQ�ZLOO�EH�NH\
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���6WUXFWXUHG�$SSURDFK�LV���6WUXFWXUHG�$SSURDFK�LV
1HFHVVDU\1HFHVVDU\

■■ 'LUHFWRU\�VWUXFWXUHV�WKDW�HYROYHG'LUHFWRU\�VWUXFWXUHV�WKDW�HYROYHG
RUJDQLFDOO\RUJDQLFDOO\
±± GLYHUJHG�IURP�HDFK�RWKHU�RYHU�WLPHGLYHUJHG�IURP�HDFK�RWKHU�RYHU�WLPH
±± IRVVLOL]HG�DQG�QR�ORQJHU�PHHW�UHTXLUHPHQWVIRVVLOL]HG�DQG�QR�ORQJHU�PHHW�UHTXLUHPHQWV
±± EHFDPH�LQIOH[LEOHEHFDPH�LQIOH[LEOH

■■ $�V\VWHPDWLF�UHVWUXFWXULQJ�ZLOO�EH$�V\VWHPDWLF�UHVWUXFWXULQJ�ZLOO�EH
±± FRQVLVWHQW�DFURVV�UHSRVLWRULHVFRQVLVWHQW�DFURVV�UHSRVLWRULHV
±± RSWLPL]HG�IRU�QHZ�SURFHVVHVRSWLPL]HG�IRU�QHZ�SURFHVVHV
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���'DWDEDVH�0DQDJHPHQW�LV���'DWDEDVH�0DQDJHPHQW�LV
.H\�WR�6XFFHVV.H\�WR�6XFFHVV

■■ (IIHFWLYH�ILOH�PDQDJHPHQW�ZLOO�WUHDW�ILOHV(IIHFWLYH�ILOH�PDQDJHPHQW�ZLOO�WUHDW�ILOHV
DV�HOHPHQWV�LQ�D�UHODWLRQDO�RU�REMHFWDV�HOHPHQWV�LQ�D�UHODWLRQDO�RU�REMHFW
GDWDEDVHGDWDEDVH

■■ '%06�ZLOO�WUDFN�ILOH�YHUVLRQV��FKHFN�RXW�'%06�ZLOO�WUDFN�ILOH�YHUVLRQV��FKHFN�RXW�
DQG�FKHFN�LQDQG�FKHFN�LQ
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���'6�DQG�)1&�ZLOO�)DFLOLWDWH���'6�DQG�)1&�ZLOO�)DFLOLWDWH
(DVLHU�$XWRPDWLRQ�6FULSWLQJ(DVLHU�$XWRPDWLRQ�6FULSWLQJ

■■ 'LVSDULWLHV�DPRQJ�UHSRVLWRULHV'LVSDULWLHV�DPRQJ�UHSRVLWRULHV
QHFHVVLWDWH�PDQ\�WHGLRXV�FRQYHUVLRQVQHFHVVLWDWH�PDQ\�WHGLRXV�FRQYHUVLRQV

■■ $�XQLILHG�FRQYHQWLRQ�ZLOO�VLPSOLI\$�XQLILHG�FRQYHQWLRQ�ZLOO�VLPSOLI\
DXWRPDWLRQ�HIIRUWVDXWRPDWLRQ�HIIRUWV
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���7KH�³$)(3/´�'LUHFWRU\�LV���7KH�³$)(3/´�'LUHFWRU\�LV
8QQHFHVVDU\8QQHFHVVDU\

■■ $�UHGXQGDQW�IROGHU$�UHGXQGDQW�IROGHU
■■ $GGV�QR�DGGLWLRQDO�XVHIXO�LQIRUPDWLRQ$GGV�QR�DGGLWLRQDO�XVHIXO�LQIRUPDWLRQ
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���'6�0XVW�)DFLOLWDWH�2QOLQH���'6�0XVW�)DFLOLWDWH�2QOLQH
DQG�&'�520�,QWHUDFWLRQDQG�&'�520�,QWHUDFWLRQ

■■ 0RGHV�RI�XVH�QRZ�OHYHUDJH�PXOWLSOH0RGHV�RI�XVH�QRZ�OHYHUDJH�PXOWLSOH
GLJLWDO�GLVWULEXWLRQ�DYHQXHVGLJLWDO�GLVWULEXWLRQ�DYHQXHV

■■ '6�VKRXOG�EH�WKH�VDPH�DFURVV�PRGHV'6�VKRXOG�EH�WKH�VDPH�DFURVV�PRGHV
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���&RPSOLDQFH�ZLWK�,62��������&RPSOLDQFH�ZLWK�,62�����
/HYHOV�8QQHFHVVDU\/HYHOV�8QQHFHVVDU\

■■ ,62������VSHFLILHV�0D[����OHYHO�'6,62������VSHFLILHV�0D[����OHYHO�'6
■■ ��RU�PRUH�OHYHOV�KDYH�QR�QHJDWLYH�HIIHFW��RU�PRUH�OHYHOV�KDYH�QR�QHJDWLYH�HIIHFW
■■ 6KRXOG�XVH�DV�IHZ�OHYHOV�DV�SRVVLEOH��IRU6KRXOG�XVH�DV�IHZ�OHYHOV�DV�SRVVLEOH��IRU
HIILFLHQF\��EXW�PRUH�LI�MXVWLILHGHIILFLHQF\��EXW�PRUH�LI�MXVWLILHG
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���1RW�$OO�0$-&20V���)2$V���1RW�$OO�0$-&20V���)2$V
+DYH����ELW�26+DYH����ELW�26

■■ 7KHUHIRUH�ZH�FDQQRW�KDYH�D�)1&�WKDW7KHUHIRUH�ZH�FDQQRW�KDYH�D�)1&�WKDW
GHSHQGV�RQ�ORQJ�ILOH�QDPHV�LQGHSHQGV�RQ�ORQJ�ILOH�QDPHV�LQ
GLVWULEXWLRQ�UHSRVLWRULHVGLVWULEXWLRQ�UHSRVLWRULHV
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���<RX�&DQ¶W�)XOO\�'HVFULEH���<RX�&DQ¶W�)XOO\�'HVFULEH
ZLWK�DQ�����)LOHQDPHZLWK�DQ�����)LOHQDPH

■■ ([DPSOH�RI�3UREOHP�([DPSOH�RI�3UREOHP�
±± ��SXEW\SHSXEW\SH!�VHULHV!B�SXE�!Y�!�VHULHV!B�SXE�!Y�YROYRO�!S�!S
�SDUW�!F�FKDS�!V�VHF�!L��SDUW�!F�FKDS�!V�VHF�!L�LFLF�!���!��H[WH[W!!

±± $)0$1��B����Y��S��F��V���SGI����$)0$1��B����Y��S��F��V���SGI����
FKDUDFWHUV�����FKDUDFWHUV�����

■■ <RX�FDQ¶W�DYRLG�PRYLQJ�VRPH�RI�WKLV<RX�FDQ¶W�DYRLG�PRYLQJ�VRPH�RI�WKLV
LQIR�WR�WKH�IROGHU�QDPHVLQIR�WR�WKH�IROGHU�QDPHV



07/11/97

����)LOHV�ZLOO�EH�,GHQWLILHG�E\����)LOHV�ZLOO�EH�,GHQWLILHG�E\
ERWK�)ROGHU�DQG�)LOH�1DPHVERWK�)ROGHU�DQG�)LOH�1DPHV

■■ &XUUHQW�DG�KRF�ILOH�QDPLQJ�XVHV&XUUHQW�DG�KRF�ILOH�QDPLQJ�XVHV
GLUHFWRU\�IROGHU�QDPHV�WR�FDSWXUH�VRPHGLUHFWRU\�IROGHU�QDPHV�WR�FDSWXUH�VRPH
HVVHQWLDO�ILOH�GHVFULSWLRQ�LQIRUPDWLRQHVVHQWLDO�ILOH�GHVFULSWLRQ�LQIRUPDWLRQ

■■ $Q\�YLDEOH�QHZ�VFKHPH�ZLOO�VLPSO\$Q\�YLDEOH�QHZ�VFKHPH�ZLOO�VLPSO\
IRUPDOL]H�FRPELQLQJ�IROGHU�DQG�ILOHIRUPDOL]H�FRPELQLQJ�IROGHU�DQG�ILOH
QDPHV�IRU�FRPSOHWH�LGHQWLI\LQJ�LQIRQDPHV�IRU�FRPSOHWH�LGHQWLI\LQJ�LQIR

■■ :LOO�NHHS�ILOHV�LQ�WKHLU�IROGHUV�ZKHQ:LOO�NHHS�ILOHV�LQ�WKHLU�IROGHUV�ZKHQ
GLVWULEXWLQJGLVWULEXWLQJ
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����,QWHULP�&KDQJHV�PD\�9DU\����,QWHULP�&KDQJHV�PD\�9DU\
IURP�5XOHIURP�5XOH

■■ ,&V�DUH�VKRUW�OLYHG,&V�DUH�VKRUW�OLYHG
■■ 0RUH�OLNHO\�WR�EH�QHHGHG�FDVH�E\�FDVH�0RUH�OLNHO\�WR�EH�QHHGHG�FDVH�E\�FDVH�
UDWKHU�WKDQ�DV�SDUW�RI�D�PDVV�GRZQORDGUDWKHU�WKDQ�DV�SDUW�RI�D�PDVV�GRZQORDG

■■ 0XVW�EH�LQWHJUDWHG�LQWR�EDVLF�SXE0XVW�EH�LQWHJUDWHG�LQWR�EDVLF�SXE
UDSLGO\UDSLGO\

■■ 3UREDEO\�QHHG�³,&´�LQ�ILOHQDPH3UREDEO\�QHHG�³,&´�LQ�ILOHQDPH
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����(DFK�0$-&20���)2$����(DFK�0$-&20���)2$
(YROYHG�8QLTXH�'6�	�)1&(YROYHG�8QLTXH�'6�	�)1&

■■ ,Q�WKH�DEVHQFH�RI�HDUO\�FHQWUDO,Q�WKH�DEVHQFH�RI�HDUO\�FHQWUDO
SODQQLQJ��HDFK�VLWH�HYROYHG�XQLTXHO\SODQQLQJ��HDFK�VLWH�HYROYHG�XQLTXHO\

■■ (DFK�SXEOLVKHU¶V�SURFHVVHV�WLH�LQWR�WKHLU(DFK�SXEOLVKHU¶V�SURFHVVHV�WLH�LQWR�WKHLU
XQLTXH�'6�DQG�)1&XQLTXH�'6�DQG�)1&

■■ ,W¶V�XQOLNHO\�DQ\�VWDQGDUG�DSSURDFK�ZLOO,W¶V�XQOLNHO\�DQ\�VWDQGDUG�DSSURDFK�ZLOO
SUHFOXGH�WKH�QHHG�IRU�PRGLILFDWLRQV�DWSUHFOXGH�WKH�QHHG�IRU�PRGLILFDWLRQV�DW
HDFK�VLWHHDFK�VLWH

■■ (YHU\RQH�ZLOO�KDYH�WR�DGDSW(YHU\RQH�ZLOO�KDYH�WR�DGDSW
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3ODQQHG�$SSURDFK3ODQQHG�$SSURDFK

■■ $$'�ZLOO�GHYHORS�D�'6�DQG�)1&$$'�ZLOO�GHYHORS�D�'6�DQG�)1&
FRQFRUGDQW�ZLWK�WKH�DVVXPSWLRQVFRQFRUGDQW�ZLWK�WKH�DVVXPSWLRQV

■■ $$'�ZLOO�FRRUGLQDWH�LPSOHPHQWDWLRQ$$'�ZLOO�FRRUGLQDWH�LPSOHPHQWDWLRQ
ZLWK�0$-&20V�DQG�)2$VZLWK�0$-&20V�DQG�)2$V

■■ $$'�ZLOO�DOORZ�OHDGWLPH����ZHHNV��IRU$$'�ZLOO�DOORZ�OHDGWLPH����ZHHNV��IRU
FXVWRPHUV�WR�UHZULWH�GRZQORDG�VFULSWVFXVWRPHUV�WR�UHZULWH�GRZQORDG�VFULSWV

■■ ,QFUHPHQWDO�PLUURULQJ�ZLOO�DOOHYLDWH,QFUHPHQWDO�PLUURULQJ�ZLOO�DOOHYLDWH
YHUVLRQ�FRQWURO�RU�VFULSWLQJ�GLIILFXOWLHVYHUVLRQ�FRQWURO�RU�VFULSWLQJ�GLIILFXOWLHV
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3DUW�����3URSRVHG�'LUHFWRU\3DUW�����3URSRVHG�'LUHFWRU\
6WUXFWXUH6WUXFWXUH



Pubs

AF

<organization>

<series>

<pub#>

Infobase: contains all the files formerly in the "AFEPL" and "Infobase" directories.

Organization: a container directory named for the organization that is the authenticator
for its files (i.e., AF, DOD, etc.).

Series: a container directory named with the number of the publishing series,
or with DD, IND, MD, or PB (since these have no series number). 

Pub Number: contains the publication files (unless such files are kept in
volume, part, chapter, section, IC, attachment, or appendix directories).
Named with the publication number.

Interim Change: contains the interim change files pertaining to a
publication. OPTIONAL per folder.

SAF/AAD Distribution Systems Common Directory Structure

12

112

IC

Forms

<forms series>

Forms: a container directory named "Forms".

Forms Series: a container directory named with the identifier of the
forms series (AF0,AF1, AF2, AF3, CS, DD, ... TO). AF

Apps

ROOT

Acro-
read

Program Folder: a container directory named with the identifier of the
specific royalty-free application (Acroread, Formview, Greader,
Wordview, etc.). 

Applications Folder: a container directory named "Apps". Contains royalty-free
viewer, and other, applications required to use distribution products.

<program>

Misc
Misc Folder: an optional container directory named "Misc". Contains additional
information, on a space-available basis, for Air Force wide distribution. 

Extra Files: contains the additional files pertaining to a
publication, such as Quick Reference Guides, separate
attachments, etc. OPTIONAL per folder.

Xtra

Media Files: contains the graphics, sound, motion, or other
multimedia files to which the pub links.Media

Media
Media Files: contains the graphics, sound, motion, or other
multimedia files to which the forms links.
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Publications Folder Names

■ “Pubs” (literal; folder contains directory
structure formerly kept in the “AFEPL”
and “Infobase” folders)

■ Organization Identifier (variable; e.g.,
“AF”, “DoD”, etc.)

■ Series Identifier (variable two-character
alphabetic or numeric series indicator;
e.g., “PB”, “MD”, “01”, “36”, etc.)
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Pubs Folder Names (cont.)

■ Publication Number (four-digit number,
e.g., “2903”, “0001”, “0210”, etc.)

NOTE: Use leading zeros, if necessary,
to fill up the four-digits. This will cause
folders to automatically sort in their
proper sequence.

■ “IC” (literal; stands for “interim change”).



Pubs Folder Names (cont.)

■■ ³³;WUD;WUD´��OLWHUDO��FRQWDLQV�VHSDUDWHO\´��OLWHUDO��FRQWDLQV�VHSDUDWHO\
SXEOLVKHG�ILOHV�DVVRFLDWHG�ZLWK�D�SXE�SXEOLVKHG�ILOHV�DVVRFLDWHG�ZLWK�D�SXE�
VXFK�DV�TXLFN�UHIHUHQFH�JXLGHV��VXFK�DV�TXLFN�UHIHUHQFH�JXLGHV��GRHVGRHV
QRW�DSSO\�WR�YROXPHVQRW�DSSO\�WR�YROXPHV��

■■ ³0HGLD´��OLWHUDO��FRQWDLQV�JUDSKLFV�³0HGLD´��OLWHUDO��FRQWDLQV�JUDSKLFV�
VRXQGV��PRWLRQ��RU�RWKHU�PXOWLPHGLDVRXQGV��PRWLRQ��RU�RWKHU�PXOWLPHGLD
ILOHV�WR�ZKLFK�WKH�SXE�OLQNV�ILOHV�WR�ZKLFK�WKH�SXE�OLQNV�
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)RUPV�)ROGHU�1DPHV)RUPV�)ROGHU�1DPHV
■■ ³)RUPV´��OLWHUDO��FRQWDLQV�IRUPV�VHULHV³)RUPV´��OLWHUDO��FRQWDLQV�IRUPV�VHULHV
DQG�³0HGLD´�VXEIROGHUV�DQG�³0HGLD´�VXEIROGHUV�

■■ )RUPV�6HULHV�,GHQWLILHU��YDULDEOH�)RUPV�6HULHV�,GHQWLILHU��YDULDEOH�
VXEIROGHU��H�J���$)���$)���$)���$)���&6�VXEIROGHU��H�J���$)���$)���$)���$)���&6�
''��'63��*32�''��'63��*32��0LVF�0LVF��2)��20%��6)��72���2)��20%��6)��72�
HWF��HWF��

■■ ³0HGLD´��OLWHUDO��VXEIROGHU��FRQWDLQV³0HGLD´��OLWHUDO��VXEIROGHU��FRQWDLQV
JUDSKLFV��VRXQGV��DQG�RWKHU�PXOWLPHGLDJUDSKLFV��VRXQGV��DQG�RWKHU�PXOWLPHGLD
ILOHV�WR�ZKLFK�IRUPV�OLQN�ILOHV�WR�ZKLFK�IRUPV�OLQN�
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$SSV�)ROGHU�1DPHV$SSV�)ROGHU�1DPHV

■■ ³$SSV´��OLWHUDO��FRQWDLQV�VSHFLILF³$SSV´��OLWHUDO��FRQWDLQV�VSHFLILF
SURJUDP�VXEIROGHUV�SURJUDP�VXEIROGHUV�

■■ 3URJUDP�)ROGHUV��YDULDEOH��VXEIROGHU�3URJUDP�)ROGHUV��YDULDEOH��VXEIROGHU�
H�J��H�J���$FURUHDG�$FURUHDG���)RUPYLHZ�)RUPYLHZ���*UHDGHU�*UHDGHU��
:RUGYLHZ:RUGYLHZ��HWF����HWF��
±± 0D\�FRQWDLQ�VXEIROGHUV�SHFXOLDU�WR�WKH0D\�FRQWDLQ�VXEIROGHUV�SHFXOLDU�WR�WKH
SDUWLFXODU�SURJUDPVSDUWLFXODU�SURJUDPV
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3DUW�����)LOH�1DPLQJ3DUW�����)LOH�1DPLQJ

8QGHUVWDQGDEOH�DQG8QGHUVWDQGDEOH�DQG
&RPSUHKHQVLYH&RPSUHKHQVLYH
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3XEV�)LOH�1DPLQJ�&RQYHQWLRQV3XEV�)LOH�1DPLQJ�&RQYHQWLRQV

■ SAF/AAD will implement a structured file
naming convention. Publication source
and output files will be consistently
named according to a single convention.
There are three alternative conventions:

1.  Publication date

2.  6+~1.3 (long name truncation)
3.  8.3
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2SWLRQ����3XEOLFDWLRQ�'DWH�)1&2SWLRQ����3XEOLFDWLRQ�'DWH�)1&

■ Each publication could be named
according to the syntax
<ddmmyyyy.aaa>, where dd is the
two-digit day-of-month, mm is the two-
digit month, yyyy is the four-digit
century, decade and year, and aaa is
the three-digit file type extension.
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3XE�'DWH�)1&�([DPSOHV3XE�'DWH�)1&�([DPSOHV

■■���������SGI���������SGI ��-XO�������3')���-XO�������3')�
■■���������VJP���������VJP ��6HS�������6*0/���6HS�������6*0/�

NOTE 1: Redundant file names are permitted, but not in the same
folder. It is the hierarchical path of folder names that adds context
to the file name.

Note 2: A date as a file name is fine for computers and scripts, but
is not intuitive for people downloading individual files (as opposed
to sites that mirror our server). See options 2 and 3 for more
intuitive names).
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2SWLRQ������a����7UXQFDWLRQ�)1&2SWLRQ������a����7UXQFDWLRQ�)1&

■■ (DFK�SXEOLFDWLRQ�ILOH�ZRXOG�EH�QDPHG�LQ(DFK�SXEOLFDWLRQ�ILOH�ZRXOG�EH�QDPHG�LQ
VXFK�D�ZD\�DV�WR�SURYLGH�D�IXOO\VXFK�D�ZD\�DV�WR�SURYLGH�D�IXOO\
GHVFULSWLYH�ORQJ�ILOH�QDPH��RQ����ELWGHVFULSWLYH�ORQJ�ILOH�QDPH��RQ����ELW
RSHUDWLQJ�V\VWHPV��DQG�D�SDUWLDOO\RSHUDWLQJ�V\VWHPV��DQG�D�SDUWLDOO\
GHVFULSWLYH�VKRUW���a����ILOH�QDPH�RQGHVFULSWLYH�VKRUW���a����ILOH�QDPH�RQ
���ELW�RSHUDWLQJ�V\VWHPV���ELW�RSHUDWLQJ�V\VWHPV
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7UXQFDWLRQ�([DPSOHV7UXQFDWLRQ�([DPSOHV
Long File Name

8.3 Truncated File
Name

��������$)3$0���B�����9��SGI ������a��SGI
��������$)3$0���B�����9��SGI ������a��SGI
��,&����$)0$1���B�����9���3���&���6���,&������SGI ��,&��a��SGI
��������$)3$0���B���� ������a��SGI

:KHQ�WUXQFDWLQJ�D�ORQJ�ILOH�QDPH��WKH����ELW�26�SUHVHUYHV
WKH�ILUVW���FKDUDFWHUV�RI�WKH�ORQJ�QDPH��DGGV�D�WLOGH��a��
DQG�DVVLJQV�D�QXPEHU�LQGLFDWLQJ�WKH�GRZQORDG�VHTXHQFH
IRU�ILOHV�VKDULQJ�WKH�VDPH�ILUVW���FKDUDFWHUV��7KLV�LV
LQWULJXLQJ��EXW�SUREOHPDWLF�

7KHVH�H[DPSOHV�GHPRQVWUDWH�WKH�LPSRVVLELOLW\�RI
DFKLHYLQJ�IXOO\�GHVFULSWLYH��XQLTXH�ILOH�QDPHV�ZLWKLQ�WKH
��a����QDPH�VSDFH�
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����)1&�$OWHUQDWLYH����)1&�$OWHUQDWLYH

■■ (DFK�SXEOLFDWLRQ�ILOH�ZRXOG�EH�QDPHG(DFK�SXEOLFDWLRQ�ILOH�ZRXOG�EH�QDPHG
DFFRUGLQJ�WR�WKH�V\QWD[�DFFRUGLQJ�WR�WKH�V\QWD[�
�66333399��66333399�H[WH[W!��ZKHUH�³66´�LV�WKH!��ZKHUH�³66´�LV�WKH
VHULHV�QXPEHU��³3333´�LV�WKH�SXEOLFDWLRQVHULHV�QXPEHU��³3333´�LV�WKH�SXEOLFDWLRQ
QXPEHU��³99´�LV�WKH�QXPEHU�RI�DQ\�SDUWQXPEHU��³99´�LV�WKH�QXPEHU�RI�DQ\�SDUW
RI�D�SXEOLFDWLRQ��VXFK�DV�D�YROXPH��WKDWRI�D�SXEOLFDWLRQ��VXFK�DV�D�YROXPH��WKDW
LV�VWRUHG�DV�D�VHSDUDWH�ILOH��DQG�³LV�VWRUHG�DV�D�VHSDUDWH�ILOH��DQG�³H[WH[W´�LV´�LV
WKH�GHIDXOW�ILOH�H[WHQVLRQ�WKH�GHIDXOW�ILOH�H[WHQVLRQ�
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����)1&�$OWHUQDWLYH�([DPSOHV����)1&�$OWHUQDWLYH�([DPSOHV

■■ ���������SGI���������SGI �$),����������$),���������
■■ ���������VJP���������VJP �$),��������9����$),��������9���
■■ ���������SGI���������SGI �$)3'�������$)3'������
■■ ���������VJP���������VJP �$)+��������9�����$)+��������9����

127(��8VH�OHDGLQJ�]HURV�WR�PDNH�HDFK
VHJPHQW�RI�WKH�QXPEHU�RFFXS\�LWV�IXOO
VSDFH�
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&RPSDULVRQ�RI�$OWHUQDWLYHV&RPSDULVRQ�RI�$OWHUQDWLYHV

■■ Neither consistently creates unique, fully descriptiveNeither consistently creates unique, fully descriptive
8.3 file names.8.3 file names.

■■ Both 8.3 alternatives depend on folder paths forBoth 8.3 alternatives depend on folder paths for
complete description of files.complete description of files.

■■ Only the second (truncation) provides unique, fullyOnly the second (truncation) provides unique, fully
descriptive descriptive longlong file names. file names.

■■ On download, 16-bit systems may need to renameOn download, 16-bit systems may need to rename
the truncated file.the truncated file.

■■ 8.3 FNC is the most descriptive within our current8.3 FNC is the most descriptive within our current
constraints. It is AAD’s choice.constraints. It is AAD’s choice.



0LVF0LVF��)LOH�1DPHV��)LOH�1DPHV

■■ )LOHV�EHORZ�WKH�3XEOLFDWLRQ�1XPEHU)LOHV�EHORZ�WKH�3XEOLFDWLRQ�1XPEHU
OHYHO�PD\�LQFOXGH�WKRVH�VWRUHG�LQ�WKHOHYHO�PD\�LQFOXGH�WKRVH�VWRUHG�LQ�WKH
³,&´��³0HGLD´�DQG�³³,&´��³0HGLD´�DQG�³;WUD;WUD´�IROGHUV��7KHVH´�IROGHUV��7KHVH
ZLOO�IROORZ�D�GHVFULSWLYH�QDPHZLOO�IROORZ�D�GHVFULSWLYH�QDPH
FRQYHQWLRQ�LQFRUSRUDWLQJ�WKH�HOHPHQWVFRQYHQWLRQ�LQFRUSRUDWLQJ�WKH�HOHPHQWV
OLVWHG�RQ�WKH�IROORZLQJ�WKUHH�VOLGHV�OLVWHG�RQ�WKH�IROORZLQJ�WKUHH�VOLGHV�
7KHVH�HOHPHQWV�ZLOO�QRW�EH�XVHG�LQ7KHVH�HOHPHQWV�ZLOO�QRW�EH�XVHG�LQ
SXEOLFDWLRQ�QDPHV�SXEOLFDWLRQ�QDPHV�
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0LVF0LVF��)LOH�1DPH�(OHPHQWV������)LOH�1DPH�(OHPHQWV����

■ Element Type Identifier
– “F” for figure (graphic in pub)

– “G” for graphic in form
– “T” for table (a graphically captured image

of a table)

– “S” for sound (audio)
– “M” for motion (animation or video)

elements



0LVF0LVF��)LOH�1DPH�(OHPHQWV������)LOH�1DPH�(OHPHQWV����

■ Attachment Identifier (“A” — to
associate a media file with an
attachment)

■ Attachment Number (a two-digit integer;
leading zero)

■ Paragraph Number Identifier (literal: “P”)
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0LVF0LVF��)LOH�1DPH�(OHPHQWV������)LOH�1DPH�(OHPHQWV����

■ Chapter Number (a two-digit integer;
leading zero)

■ Underscore (literal)
■ Paragraph Number (a three-digit

integer; leading zero)
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/RQJ�)LOH�1DPH�(OHPHQWV����/RQJ�)LOH�1DPH�(OHPHQWV����

■ Period (delimiter between file name and
file type extension)

■ File Type Extension (one to three
characters; application defaults)

■ Space (literal; long file names only)



0LVF0LVF��)LOH�1DPH�([DPSOHV��)LOH�1DPH�([DPSOHV

)LOH�1DPH 'HVFULSWLRQ
)�B��MSJ )LJ�����
)�7�B��JLI )LJ����LQ�7DEOH����
)�$��MSJ )LJ����LQ�$WFK���
)�B�$��JLI )LJ������LQ�$WFK���
7�B��JLI 7DEOH������FDSWXUHG�LPDJH�
0�$��DYL 0RWLRQ�FOLS���LQ�$WFK���



3DUW����6$)�$$'�3UHIHUUHG3DUW����6$)�$$'�3UHIHUUHG
)1&�2SWLRQ)1&�2SWLRQ



����3XEV�1DPLQJ����3XEV�1DPLQJ

■■ 6LPSOH6LPSOH
■■ )DFLOLWDWHV�DXWRPDWLRQ)DFLOLWDWHV�DXWRPDWLRQ
■■ (DV\�WR�LQWHUSUHW��E\�KXPDQV�RU(DV\�WR�LQWHUSUHW��E\�KXPDQV�RU
PDFKLQHV�PDFKLQHV�

■■ :LWK�D�IHZ�VXEIROGHUV��KDQGOHV�DOO�SXEV:LWK�D�IHZ�VXEIROGHUV��KDQGOHV�DOO�SXEV
W\SHVW\SHV

■■ &DQ�EH�LPSOHPHQWHG�UDSLGO\&DQ�EH�LPSOHPHQWHG�UDSLGO\



)RUPV�)LOH�1DPLQJ)RUPV�)LOH�1DPLQJ

12�&+$1*(��)RUPV�ILOH�QDPLQJ�GRHV�QRW12�&+$1*(��)RUPV�ILOH�QDPLQJ�GRHV�QRW
IROORZ�D�PHDQLQJIXO�VFKHPH��DV�SXEV�GR�IROORZ�D�PHDQLQJIXO�VFKHPH��DV�SXEV�GR�
7KH\�ZLOO�FRQWLQXH�WR�IROORZ�FXUUHQW�)1&�7KH\�ZLOO�FRQWLQXH�WR�IROORZ�FXUUHQW�)1&�
ZLWK�WKH�H[FHSWLRQ�WKDW�ZLWK�WKH�H[FHSWLRQ�WKDW�)RUP)ORZ�)RUP)ORZ���ILOHV��ILOHV
ZLOO�KDYH�GLIIHUHQW�H[WHQVLRQV�WKDQZLOO�KDYH�GLIIHUHQW�H[WHQVLRQV�WKDQ
3HU)RUP�3HU)RUP�)ORZ�ILOHV�)ORZ�ILOHV�



3DUW����,PSOHPHQWDWLRQ3DUW����,PSOHPHQWDWLRQ



6WHS����1RWLI\�&XVWRPHUV6WHS����1RWLI\�&XVWRPHUV

■■ 0$-&20�DQG�)2$�3XEOLVKHUV0$-&20�DQG�)2$�3XEOLVKHUV

■■ 3'2V3'2V

■■ (QG�XVHUV(QG�XVHUV



6WHS����$$'�,PSOHPHQWDWLRQ6WHS����$$'�,PSOHPHQWDWLRQ

■■ %XLOG�QHZ�'6�RQ�VHSDUDWH�V\VWHPV����WR%XLOG�QHZ�'6�RQ�VHSDUDWH�V\VWHPV����WR
��ZHHNV���ZHHNV�

■■ &RS\�DQG�UHQDPH�ILOHV�WR�QHZ�V\VWHPV&RS\�DQG�UHQDPH�ILOHV�WR�QHZ�V\VWHPV
���ZHHNV����ZHHNV�

■■ 0$-&2060$-&206���)2$V���3'2V�PLUURU�$)3'/���)2$V���3'2V�PLUURU�$)3'/
■■ 3URYLGH�EULHI�GXDO�V\VWHP�DGMXVWPHQW3URYLGH�EULHI�GXDO�V\VWHP�DGMXVWPHQW
SHULRG��WZR�ZHHNV�SHULRG��WZR�ZHHNV�

■■ 5HWLUH�ROG�VWUXFWXUHV5HWLUH�ROG�VWUXFWXUHV



$GGLWLRQDO�1RWHV$GGLWLRQDO�1RWHV



$)3'/$)3'/
■■ (YROYHG�IDU�EH\RQG�LWV�PDLQ�UROH�RI(YROYHG�IDU�EH\RQG�LWV�PDLQ�UROH�RI
VRXUFH�DQG�RXWSXW�ILOH�WUDQVIHUVVRXUFH�DQG�RXWSXW�ILOH�WUDQVIHUV

■■ :LOO�EH�UHLQFDUQDWHG�LQ�17��:LOO�EH�UHLQFDUQDWHG�LQ�17��
■■ :LOO�KDYH�WKH�VDPH�OLEUDU\�VWUXFWXUH�DV:LOO�KDYH�WKH�VDPH�OLEUDU\�VWUXFWXUH�DV
$)38%6�DQG�$)(3/$)38%6�DQG�$)(3/

■■ :LOO�EH�NHSW�IUHH�RI�H[WUDQHRXV�IROGHUV:LOO�EH�NHSW�IUHH�RI�H[WUDQHRXV�IROGHUV
DQG�ILOHVDQG�ILOHV

■■ $�VHSDUDWH�)73�VLWH�ZLOO�SURYLGH�$�VHSDUDWH�)73�VLWH�ZLOO�SURYLGH�PLVFPLVF��
SXEOLVKLQJ�LQIRUPDWLRQSXEOLVKLQJ�LQIRUPDWLRQ



&RPPHQWV&RPPHQWV

6HQG�FRPPHQWV�WR�$)3,&�RU�WR6HQG�FRPPHQWV�WR�$)3,&�RU�WR
PFKDUULVPFKDUULV#$LU�)RUFH�SHQWDJRQ�PLO#$LU�)RUFH�SHQWDJRQ�PLO

&DSW�0DUN�+DUULV��6$)�$$';6&DSW�0DUN�+DUULV��6$)�$$';6
'61����������'61����������


